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iU3A ςBeacon System

Part A - Beacon For Group Coordinators

1. Why Use Beacon?

2. How to Sign In 

3. Select Your Group

4. Schedule

5. Group®s Membership (Delete or Add)

6. Join a Group On-line

7. Emailing your Group Members

8. Standard Messages

9. Ongoing Support

Subjects Covered: 
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If we have time:

Part B - Beacon For Members

1. How to Sign In (as a Member) 

2. Update your personal details

3. Groups Schedule

4. Join a group

5. On-line Membership Renewal



iU3A ςBeacon System

Å Developed specifically for U3As. Over 300 U3As are using it. Can use 

it to varying degrees

Å The main benefactors for the use of this data System is for 

Membership Secretary and Groups Coordinator. However:

Å Can be used for / by Treasurers

Å Can be used by Group Coordinators 

Å Can be used by Members. But:

Å How useful it is to Members is (partly) dependent on how much data 

Coordinators put into the system

Å Therefore Coordinators are being asked to support the use of this 

System to maximise the benefits for all

Å Members can access Beacon to: update their personal details; join 

groups; see the schedule of events for their groups.

A1. Why Use Beacon?
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iU3A ςBeacon System

A2. How to sign in ςHome Page
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There are various ways to log in. 

1. You can get to it through our iU3A website,

If you look at any of our main web pages, at the tabs along the top, you can see one called 

óMembersô. Click on that.
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A2. How to sign in ςHome Page
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This page will open. On the page you can see links 

for the Member log on:

& the Group 

Coordinators login

(further down same 

page):



iU3A ςBeacon System

A2. How to sign in ςHome Page
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2. Or you can find it on the internet directly. Itôs address is: 

https://www.u3abeacon.org.uk/password.php

Type this into your browser (or copy & paste) and it will open the following internet 

page:

https://www.u3abeacon.org.uk/password.php


iU3A ςBeacon System

A2. How to sign in (as a Coordinator) ςHome Page
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1. Select Islington from 

drop down menu. Will 

probably remember 

this for you next time

2. Username: type in 

user name issued to 

you

3. Password: type in the 

one issued to you.

4. Hit the enter button

NOTE: if you tick this box 

it will save your 

credentials making log in 

even easier next time
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A2. Sign In ςThen Select Your Option
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Today only looking 

at 2 of the options:

You should return to this 

page at the end of your 

session and log out
This is the HOME page.

What option do you want now?

In your own time, 

have a look at 

these options.
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A3. Select Your Group (note how your Group appears)
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Use the index 

at the top or

scroll down to 

your group 

name. Your 

group will be 

highlighted in 

blue. Click on 

its title to open.

Youôll only have 

access to your 

own group(s)

NOTE: Max group 

size is listed here, 

current group size, 

hence numbers on 

waiting list 
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A3. Select Your Group ς& Choose an Option Page
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It will open on this page, 

the óDetailsô page.

There are 4 Options/ 

Pages. Currently  no iU3A 

group uses óLedgerô so we 

wonôt look at that Option 

today. 

We will look at: 

Å Details

Å Schedule

Å Members
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A3. Select Your Group ςDetails
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You can change the 

info on this group 

Details page and 

ensure they are 

correct (eg Max 

number allowed in 

your Group). 

Donôt change:

- óGroupô (name), as 

this matches your 

Web Page & other 

listings

You can change:

- Max group members

- the óAllow members 

to join on-lineô

- óEnable waiting listô

- Notify Changes
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4. Schedule
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You should set up the 

details of your Groupôs 

next meeting / visit.

If you use the same 

Venue then it will 

probably be on the drop 

down listing. If not you 

can request your 

location to be added to 

the standard list.

Other fields are free 

format.

The intention by 

completing this page is 

members can directly 

see where your next 

meeting or visit will be.
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A4. Schedule, continued 
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When you first enter 

this screen there will be 

no events entered (this 

example shows one 

added).

To add an event follow 

the stages described on 

the next page.
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Å The default date that will show on 

¯First date and time°. You change 

this by left clicking. A dialogue box 

opens and you can pick the date of 

your first event. You can set the date 

and the start time (hour & minutes). 

Once done remember to click 

¯Done°.

Å Next set recurring frequency. See 

next slide for more info on this. 

Å You can add just one event. Or if you 

have a set frequency you can set up 

the whole Series. Click on either 

number or end date.

A4. Schedule, continued
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